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Degree Works ʹ Getting Started 

View Audit 

1. Click the Degree Works link under the Student tab in your myGate account. 

2. Your audit will display 
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Degree Works ʹ Worksheets 

Main Header Bar 

 

FAQ/Help This link will direct you to the external support page for Murray State Degree 
Works.  Clicking this button should open a pop up window.  Close the pop up 
window to return to your Degree Works session. 

Log Out The Log Out link will sign you out from your Degree Works session.  It DOES NOT 
log you out of myGate.  Be sure to exit both systems when signing off of your work 
station. 
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Degree Works ʹ Worksheets 

Audit Header 

 

Student ID Displays your student ID number. 

Name Your full name will display here. 

Degree Your current degree program will display here.   

Major Your current major will display here.  If you are a double major, only the 
primary (first) major will display. 

Student Class Level Your student level will be displayed here (freshman, sophomore, etc.). 

Last Audit Displays the last date your audit was refreshed. 

Last Refresh 
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Degree Works - Worksheets 

Student View 

 

The Student View is the default worksheet format type.  It provides general information about your 

completed and remaining degree requirements, grouped into logical sections or blocks. 
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Degree Works ʹ Worksheets 

Student View ʹ Class History 

Class History 

1. Display your audit. 

2. Click on the “Class History” link. 

 

 
 

3. “Class History” will display in a pop-up box.  Courses are broken down by term, similar to an 

unofficial transcript. 

          

4. Both term and cumulative GPA as well as other information can be found after each semester 

listed in “Class History.”  This unofficial information is based on GPA calculations completed 

within Degree Works and may differ from the official GPA listed on your transcript and myGate.   
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Degree Works ʹ Worksheets 

Student View ʹ Dual Major 

Note: Dual Majors are different than Dual Degrees.  Dual Majors refer specifically to students 

with a second major.  These students will not receive two diplomas or two separate degrees.  

Both majors will fall under the primary degree type. 

Dual Major 

1. Display your audit. 

 

2. Dual majors fall under the same degree.  The majors will display within a single audit in the 

order they appear in the Majors field on your demographic/academic summary area.   

 

 

 

3. Specifically required University Studies will be listed for each major on the audit.  Students who 

are double majoring will be required to complete the specifically required University Studies for 

both majors. 

 

4. If there is a Concentration associated with both Majors, they will display following both majors 

in the order they appear in the Concentrations field in your demographic/academic summary 

area. 
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Degree Works ʹ Worksheet 

Student View ʹ Academic/Demographic Summary

 

Student Displays your full name.  Provides your advisor with the ability to email you directly.  
See direct email section below. 

ID Displays your student ID number. 

Classification Displays your classification (freshman, sophomore, etc.). 

Advisor Displays your advisor(s).  Provides you with the ability to email your advisor(s) directly.  
See direct email section below. 

GPA Displays your cumulative GPA.  This is your official overall GPA. 

Degree Displays your current degree.  If you are pursuing more than one degree, only the 
degree for the audit you are currently viewing will be displayed. 

College Displays your college. 

Major Displays your current major(s) with the primary being listed first. 

Concentration Displays your current concentration(s) (if applicable). 

Minor Displays your current minor(s) (if applicable). 
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Range of Courses: The “:” symbol represents all classes within a particular prefix (or any prefix if used 

with the “@” (wild card) symbol).  In the example below, an option is listed to complete “MAT 400:599.”  

The range symbol means that any MAT course at the 400 level of above (MAT 401, 402, 403, etc.) would 

fill in that requirement.  If you click on the range of courses, course descriptions should pull up for any 

active course that fits in that range. 

 

@: Degree Works Wild Card.  The “@” symbol represents all classes when used as a prefix, and can also 

be used to represent all course numbers when it follows the course alpha.  When the “@” symbol 

precedes a range of numbers, any course within that number range will fulfill the requirement (@ 

300:599).  In this case, any course (any prefix or number) may be used as long as it is submitted with an 

approval from your advisor (see advisor for details). 

  

.
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Specifically Required University Studies: University Studies courses that are specifically required for 
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Area/Major: Lists courses required to complete your major/area.  You may see additional blocks such as 

“Core Requirements”, “Admission Requirements”, “Support Courses”, “Co-Requirements”, “Professional 

Education Requirements”, etc. that are required in addition to these courses.  Please consult with your 

advisor if you have questions about additional blocks displaying on your audit. 

 

 

 

 

Minor: Lists all courses required to complete your minor (if applicable). 
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Degree Works ʹ Worksheets 

Student View ʹ Course Link 

Degree Works has the capability of allowing users to click on courses 
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Degree Works ʹ Worksheets 

Student View ʹ Optional Blocks 

These blocks will not always appear within your audit.  They will only display if you have 

courses/requirements which meet the parameters for each individual block.  For example, if you are not 

enrolled in the Honors College, you will not see the Honors College requirement block. 

In-Progress: The courses that you are currently registered for are listed here in addition to displaying 

where they fit throughout the audit. 

 

 

Unrestricted Electives: 
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Ineligible for Degree Credit ʹ Limit Exceeded: These are courses that either exceed the number of 

allowed repeats or that are considered developmental, and therefore, will not count as hours towards 

graduation.  These courses may count in your cumulative GPA (listed in the header block). 

 

 

Honors Sequence: This block will display if you are 
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Degree Works ʹ Worksheets 

Student View ʹ Look Ahead 

1. Enter your audit. 

2. Click the “Look Ahead” tab on the left. 

 

3. Enter a course prefix and number. 

4. Click “Add Course” button.  Multiple courses can be added one at a time. 

 

5. Click “Process Now”. 

 

6. The Look Ahead audit will display with any classes added showing with a grade of “PLAN” and a 

term of “Planned Term”.  This helps you to be sure that courses that you’re planning on 
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Degree Works ʹ Worksheets 

Student View ʹ What-If Audits 

In order for to view how your coursework would apply towards a different area/major/minor, Degree 

Works offers a “What-If” audit  that will display how your completed coursework applies to the new 

program as well as what additional requirements would need to be completed. Students and 
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